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Administer clients
Books and Records

Log Box contents

Print costs reports on
boxes storage
charges and box
movement costs

Integrates with

Works in conjunction
with most storage
companies

IPS

Archive(Books and Records)

www.coreaustralia.com.au

Archive

Archive

provides firms with the ability to
control the storage of books and records as
required by statute.

can also control the storage of
other material from cases such as:

Meeting documents and internal
documents.

The standard features that facilitate the
control of box storage are:

Enables the l is t ing of case
documents held, detailing the
contents of storage boxes.
Ability to print box storage labels
Identifying costs attributable to
storage thereby providing a method
to recover the cost from the relevant
cases
Keep track of the movement of
boxes to and from storage enabling
the location of a box to be known at
any point in time
Identifies when boxes can be
destroyed and keeps a permanent
record of when they have been
destroyed
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Using enables you to control the
movement, destruction, and costs relating
to the storage of client information.  Costs
can therefore be drastically reduced and
information controlled

C

Inputs costs associated with each stored
box, including ad hoc charges

provides the facilities to

Generates lists of documents due for
destruction

Searches and reports on box contents at
any time

Reports provide data that can be used for
Practice Management software, and out of
pocket costs recovery

Exports lists to Excel

Archive

Archive

reates and updates all box storage
records

Records transfers of boxes to and from
storage

O Search for entries by name, type,
out to, partner, manager, contents
etc

o

o

o

Onsite / Offsite storage / location of
Administration documents
Pick from Storage Lists
Collection Lists

Australian Support Line:  1300 308 424
International Support Line: +613 9629 9773
Skype Calls are available on: COREIPSSupport
Support Email:  support@coreaustralia.com.au
Web www.coreaustralia.com.au

Features of Archive


