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Features of Archive

Using Archive  enables you to control the
movement, destruction, and costs relating
to the storage of client information. Costs
can therefore be drastically reduced and
information controlled

Creates and updates all box storage
records

Records transfers of boxes to and from
storage

Inputs costs associated with each stored
box, including ad hoc charges

Archive  provides the facilities to

O Search for entries by name, type,
out to, partner, manager, contents
etc
Onsite / Offsite storage / location of
Administration documents
Pick from Storage Lists

Conecnon L|StS e

Pz [ ) ) | Setup - R&P - Financial Forms ~ | Word Merge Toolbar | ¢ Exit

Archive Box Costs

21| | 5 Close | &) Export to Excel

Generates lists of documents due for (S R
destruction

1/ OFFICE 17/08/2008 7.22.13 P TALL
1| OFFICE 17/03/2008 TALL
2/ OFFICE 17/08/2008 7:14:00 P 66029
2 OFFICE 17/08/2008 66029
2 OFFICE 17/08/2008 7:15.23 P 66029
2 OFFICE 17/08/2008 66029
2 OFFICE 13/08/2008 11:05:48 | 66029
2 OFFICE 13/08/2008 66029
2 OFFICE 18/08/2008 66029
2/ OFFICE 18/08/2008 10:38:02, B6029
3 OFFICE 18/08/2008 10:32:08. TALL
3 OFFICE 15/08/2008 TALL
3 OFFICE 18/08/2008 TALL
3 OFFICE 17/08/2008 4:47.29 P TALL
3 OFFICE 17/08/2008 TALL
3 OFFICE 17/08/2008 TALL
3 OFFICE 17/08/2008 TALL
3 OFFICE 17/03/2008 TALL
3 OFFICE 17/08/2008 :37.08 P TALL
3 OFFICE 17/03/2008 TALL
3 OFFICE 1708/2008 63555 P TALL
3 OFFICE 17.08/2008 TALL
4 OFFICE 18/08/200810:25:17. TALL
4 OFFICE 18/08/2008 TALL
4 OFFICE 18/08/2008 10:32.08. TALL

Searches and reports on box contents at
any time

Reports provide data that can be used for | g cwm
Practice Management software, and out of || wes

pocket costs recovery Z‘Mi

5 OFFICE 18/08/2008 53338 P TALL
3 Adaivistation

e

Exports lists to Excel ) e v

Australian Support Line: 1300 308 424
International Support Line: +613 9629 9773
Skype Calls are available on: COREIPSSupport
Support Email: support@coreaustralia.com.au
Web www.coreaustralia.com.au




